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TYPES OF CASH BOOK [Simple cash book and Triple column cash book]: 

Kinds of Cash Book: A cash book is both a ledger and a journal for all the cash transactions of a company since it 

performs the function of both. It records all cash receipts on the debit side and all the cash payments of the company 
on the credit side. Let us now look at the three main kinds of cash book a company may maintain. 

 

 Single Column Cash Book: This is also known as a Simple Cash Book. This cash book will only record cash 

transactions. The cash receipts will be on the left-hand side i.e. Debit Side and the cash payments will be on the 

right-hand side i.e. Credit Side. And since we will record all cash transactions here there is no to prepare a 

cash ledger account anymore. Now since there is only one column, we do not record bank transactions in this 

cash book. Any discounts given will also not feature here. We will record bank and discount transactions in their 

separate ledger accounts. Cash books are balanced quite frequently. In fact, most companies balance their cash 

book daily. One important point to remember is that the cash book can never have a credit balance, it will only 

show a debit balance. 

Format of Single Column Cash Book: 

DATE PARTICULAR L.F. AMOUNT DATE PARTICULAR L.F. AMOUNT 

                

                

                

                

 

 Double Column Cash Book: Here instead of one column, we have an additional column for discounts. So along 

with the cash transactions, we will also record the discounts in the same cash book. So, both discounts received 

and the discount allowed is recorded here. If any organization is in a general practice of giving or receiving 

discounts this is the preferable option. Discount is a nominal account – so the discount is given (loss) is on the 

debit side and discount received (profit) is on the credit side. At the end of the period, the columns of double 

column cash book are periodically totalled and balanced. The discount column is only totalled. It is not 

balanced because it does not work as an account. 

 

Format of Double Column Cash Book: 

DATE PARTICULAR L.F. DIS CASH DATE PARTICULAR L.F. DIS CASH 

                    

                    

                    

                    

                    

https://www.toppr.com/guides/accounting-and-auditing/recording-transactions/general-journal/
https://www.toppr.com/guides/fundamentals-of-accounting/books-of-prime-entry/ledger-accounts/
https://www.toppr.com/guides/general-awareness/banks/major-functions-of-banks/
https://www.toppr.com/guides/quantitative-aptitude/profit-and-loss/discounts-and-marked-price/
https://www.toppr.com/guides/fundamentals-of-accounting/accounting-process/types-of-accounts/
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 Triple Column Cash Book: The triple column cash book (also referred to as three column cash book) is the 

most exhaustive form of cash book which has three money columns on both receipt (Dr) and payment (Cr) 

sides to record transactions involving cash, bank and discounts. A triple column cash book is usually 

maintained by large firms which make and receive payments in cash as well as by bank and which frequently 

receive and allow cash discounts. The procedure of recording transactions in a triple/three column cash book 

is similar to that of a double column cash book. The only difference between two types of cash book is that a 

double column cash book has two money columns (i.e., cash and discount) whereas a triple column cash book 

has three money columns (i.e., cash, bank and discount). The cash and bank columns of triple column cash 

book are used as accounts and are periodically totalled and balanced. The discount column is only totalled. It 

is not balanced because it does not work as an account. 

Format of Triple Column Cash Book: 

DATE PARTICULAR L.F DIS CASH BANK DATE PARTICULAR L.F. DIS CASH BANK 

                        

                        

                        

                        

                        

                        

 

 

https://www.accountingformanagement.org/what-is-a-cash-book/
https://www.accountingformanagement.org/double-column-cash-book/

