
INDO ENGLISH SCHOOL 
PRESENTATION SOFTWARE POWERPOINT AN INTRODUCTION 

              CLASS-4      COMPUTER   CHAPTER NO: 5      

                                           
QUESTIONS GIVEN AT THE END OF THE CHAPTER AND THEIR ANSWERS 
 

  Prepared By:  Ms. SUBHASHREE ROUT  

 
A. Choose the correct answer. 

 

1. Which company developed power point. 

a. Dell 

b. Microsoft 

c. Apple 

d. IBM 

             Ans: b. Microsoft 

 

2. Which extension does a PowerPoint file get by default? 

a. pptx 

b. jpg 

c. tiff 

d. docx 

             Ans: a. pptx 

 

3. What is a single page in a presentation called? 

a. Slide 

b. Slide show 

c. tab 

d. screen 

            Ans: a. Slide 

 

4. After creating a presentation, you want to run it. You will use the ________ tab. 

a. Slide show 

b. Insert 

c. Run 

d. Open 

         Ans: a. Slide show 

 

5. How can you stop a slide show that is going on? 

a. Press shift key 

b. Press pg dn key 

c. Press C key 

d. Press Esc key 

            Ans: a. Press shift key 

 



B. Label the following on the given power point screen. 

 
 

C. Fill in the blanks. 

1. A series of slides displayed in sequence is called a slide show. 

 

2. We use the save command to save a presentation. 

 

3. A slide occupies the entire screen in the slide show view. 

 

4. To cancel a slide show, we press the Esc key. 

 

5. To start the slide show with the first slide, we choose from beginning tab. 

 

6. The title bar displays the name of the presentation on which we are currently working. 

 

D. Define the following terms. 

1. Slide: A page in a presentation is called a slide. 

 

2. Slide show: A series of slides displayed in sequence is called a slide show. 

 

3. Presentation: A presentation is a collection of electronic slide that can have text, pictures,   

sound and video that is shown to an audience. 

 

4. Presentation graphics software: These are tool that let people make slide shows of charts, 

diagrams and graphics on the computer that can be show to a group using a projector. 

 

5. MS PowerPoint: It is a popular presentation software used to create presentation. It is a part of 

Microsoft office package. 

 



E. Answer the following question. 

1. What is a presentation graphics software used for? 

Ans: Business graphics, charts and diagrams used in a presentation. Presentation Graphics 

software provides predefined backgrounds and sample page layouts to assist in the creation of 

computer-driven slide show. 

 

2. How is a Slide related to a Presentation? 

               Ans: A page in a presentation is called a slide. 

 

3. Write the steps to start MS PowerPoint. 

Ans: Step1: Click the start button. 

         Step2: Click All Programs>Microsoft office> Microsoft office PowerPoint. 

A new presentation with one slide appears on the screen. 

 

4. Write three things for which you would use the Office button. 

Ans: a. Create a new presentation 

        b. Save a presentation 

        c. Close a presentation 

 

5. Name any three views in which you can view a presentation. 

Ans: a. We can see the structure of the presentations using the outline view. 

         b. Slide sorter view displays smaller images of all the slides at a time. 

         c. In slide show view, each slide of the presentation can be seen on full screen one after  

             another. 

 

 

F. Match the columns. 

 

Column A Column B 
a. .pptx 4. Extension given to a PowerPoint presentation. 

b. Slide  3. one of the views of a presentation 
 

c. Slide show 1.A series of slides displayed in a sequence 
 

d. Slide sorter 5. is a page in our presentation 
 

e. Zoom tool 2. helps us to zoom the view of a slide 

 

 TO DO: 

 

A. Write steps to do the following: 

 Insert a new slide: 

To insert a new slide, we click on New slide in the slides group on the Home tab, then new slide 

becomes add. 

 

 View a slide show: 

Go to the view option, then click on slide show in the ribbon in the group “Start slide show”, choose 

“from beginning” or “from current slide” 



 


