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ORAL WORK 
 

A. What is the purpose of an operating system? 

Ans: A computer performs many functions. It needs a manager to control all the work. An operating 

system or OS is a special software that manages the general operations of a computer system. 

 

 

WRITTEN WORK 
 

A. Name the following: 

1. Two popular operating systems. 

Ans: Linux, Microsoft windows 

 

2. The long bar at the bottom of the desktop. 

Ans: Taskbar 

 

3. Toolbar which appears on the taskbar. 

Ans: Quick Launch Bar 

 

4. Menu which appears when we right click the mouse button. 

Ans: Folder 

 

 

B. Say true or false. 

1. Ms –windows is a GUI operating system.                         True 

2. A file can contain a folder.                                                   True 

3. The date and time cannot be changed once it is set.     False 

4. A shortcut menu appears on Left click of the mouse.    False 

5. Quick Launch Bar appears on the taskbar.                       True 

 

C. Fill in the blanks. 

1. The operating system software manages the general operations of a computer system. 

2. GUI stands for Graphical User Interface. 

3. The long bar that we see at the bottom of the screen is the taskbar. 

4. Shortcut menu appears when we right click the mouse button.  

 

 



D. Answer the following questions in brief. 

1. What is the purpose of an operating system? 

Ans: Operating system is a special software that manages the general operations of a computer 

system. 

 

2. Name any two GUI operating systems. 

Ans: Mac OS, Linux, Unix 

 

3. Which toolbar is there on the taskbar? 

Ans: Quick Launch Bar is there on the taskbar. 

 

4. What happens when you delete a folder or a file? 

Ans: When we delete a folder or a file, it does not get deleted right way. It remains in the 

recycle bin till we empty the recycle bin. 

 

E. Differentiate between. 

1. Taskbar and Quick Launch Bar. 

 

Taskbar Quick Launch Bar 

1. The long bar that we see at the bottom 
of the desktop. 
 

2. The taskbar is split into different areas 
such as the start button, Quick Launch 
Bar and clock. 

1. The Quick Launch Bar is a toolbar on the 
task bar. 
 

2. It is used to place shortcuts of other 
programs so that they can be opened 
quickly. It is separate from other pinned 
program on the task bar. 
 
 

 

     2, File and folder. 

File Folder 

1. A file in the computer contains data 
and information. 
 

2. The data can be in the form of text, 
picture, sound, video etc. 
 

1. Folder are used to store files and other 
folders. 
 

2. They help in organising files and folders in 
one place. 

 

3, Start menu and Shortcut menu 

Start menu Shortcut menu 

1. The start button is present at the 
bottom left of the screen. 
 
 

2. When we click on the start button once, 
a list of options gets displayed. This is 
called the start menu. 

1. A shortcut menu is the menu which 
appears when you right click on an 
object associated with it. 
 

2. It generally contains the frequently 
used options for a particular objects. 
 
 

 


