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 ORAL WORK: 

 

A. What is the difference between a window and MS Windows, the operating System? 

Ans: WINDOW: A box on a screen that shows the activity of particular software and documents. 

         MS WINDOWS: It is a system of operating system and GUI which is a part of Microsoft. 

 

B. Name the following: 

 

I. Two popular Operating systems- Linux, Unix 

II. Small pictures that appear on the desktop- Icon 

III. Full form of GUI- Graphical User Interface 

IV. Shaded area behind the desktop- Desktop background 

V. The long bar at the bottom of the desktop- Taskbar 

 

C. Give technical names for the following. 

1. Background of desktop-     Desktop wallpaper 

 

2. Reminders on desktop about meeting etc.-   Clock 

 

3. Images on idle screen-     Screensaver 

 

4. Weather icon on desktop-     Gadgets 

 

D. Say true or false. 

1. Gadgets are folders that contain files.                                   FALSE 

 

2. A folder may have files and folders.                                       TRUE 

 

3. Images on idle screen are called wallpaper.                         FALSE 

 

4. We can set our own picture as wallpaper.                            TRUE 

 

5. Once we give a name to a folder, we cannot rename it.    FALSE 



 WRITTEN WORK: 

A. Match the following: 

 

Column A                                                                Column B 

1. Scroll bar                         c. to move up, down , right , and left on a   page 

2. Task bar                           a. Long bar at the bottom of the desktop screen 

3. Title bar                           b. displays the name of a window 

4. Window                           f. the screen that appears when we switch on a computer 

5. Desktop                           e. rectangular area on the desktop 

6. Icons                                d. small pictures on the desktop 
 

B. Fill in the blanks. 

 

1. The operating system software manages the general operations of a Computer System. 

 

2. GUI stands for Graphical User Interface. 

 

3. The shaded area behind the desktop icons is called the background. 

 

4. Start button is present at the bottom left of the screen. 

 

5. The long bar that we see at the bottom of the screen is the task bar. 

 

6. We can see the icons representing hard disk drive and CD-ROM drive etc. When we click on the 

computer icon on desktop.  
 

C. Answer the following questions. 

1. What is the purpose of an Operating system? 

Ans: Operating system manages the general operations of a Computer System. 

 

2. Name any two operating system. 

Ans: Linux, Unix 

 

3. What is GUI? 

Ans: GUI stands for Graphical User Interface. 

 

4. Name 3 things that you find on a taskbar. 

Ans:  

a. Start Button 

b. Quick Launch Bar 

c. Clock 

5.  Where can you find the files and folders that you delete by mistake? 

Ans: We can find the files and folders that we delete by mistake at recycle bin. 

 

6.   What happens when you double click on the Recycle Bin icon? 

Ans: When we double click on the Recycle Bin icon recycle bin window appears. 
 

 

 



D. Tick the correct answer. 

1. A small program like a clock or a calendar that can be placed on the desktop is called a Gadget. 

 

2. Images on an idle screen is called Screen Saver. 

 

3. Background of desktop can be changed by changing the wallpaper. 

 

4. Sticky notes are electronic equivalent of the paper notes. 

 

5. To start calculator we press Start>All program> Accessories. 

  

E. Distinguish between the following pairs. 

 

1. Screensaver and wallpaper 

Screensaver: It is a program which displays images or animations on the screen, when our 

computer is left idle for a certain set period of time. 

               

             Wallpaper: The background of the desktop is called the desktop background or desktop wallpaper. 

 

2. File and Folder 

File: A file in the computer contains data and information. The data can be in the form of text, 

pictures, sound, video etc. 

 

Folder: It is used to store files and other folders. They help in organising files and folders on one 

place. 

 

3. Sticky Notes and paper notes 

Sticky Notes: Sticky Notes are electronic equivalent of paper on our desks to remind us to our tasks. 

 

Paper Notes: We use tiny notes on which we scribble reminder about any important work to do or 

any phone number and paste them near our desk. 

 

F. Write the steps to start the following. 

 

1. Calculator: We start the calculator by clicking start>All programs> Accessories> Calculator 

 

2. Sticky Notes: We start the sticky notes by clicking start>All programs> Accessories> sticky notes 

 

3. Gadgets: Right click on the desktop and choose the option “Gadgets”. Then clock, slide show, 

calendar, weather etc. will appears. 

 

4. Game: We start the game by clicking start>All programs> Games 

 

 

 

 

 

 



G. Answer the following questions. 

1. What are gadgets? Name any three gadgets of your choice. 

Ans: Gadgets are small programs that give access to current time, weather, news, computer 

usage etc.   Three gadgets of my choice: 

i. Clock 

ii. Calculator 

iii. Weather 

 

2. What is desktop background? Write steps to change it. 

Ans: The background of the desktop is called the Desktop background, or Desktop wallpaper. 

to change the desktop wallpaper we use the Personalization window.  

 

By right- clicking anywhere on the desktop background and then by choosing personalize at the 

bottom of the shortcut menu that appears. Click window 7 Basic to open the Desktop 

Background window,  

 

Where we can select new, ready-made wallpaper images. We can also select our own photo 

images as the wallpaper. 

 

3. Write the steps to rename a folder. 

Ans:  

Step 1: Right-click the folder icons and choose rename from the shortcut menu that appears. 

 

Step 2: Type the new name that we want to give to the folder. 

 

Step 3: When we finish editing the name of the folder, we press the Enter key. 

  

4. How can we change the screensaver? 

Ans:  we can change the screensaver as follows: 

i. We can use screen saver option to open the screen settings dialog box, where we can 

select a new screen saver to use. 

ii. Under screen saver, in the drop-down list; click the screen saver we want to use. 

iii. Choose the time after which we want the screen saver to appear on screen. 

 

5. Write steps to create a folder on the desktop. 

Ans:   

Step 1: Open the folder by double clicking it. A windows appears. 

 

Step 2: Right click in the window. A menu appears. 

 

Step 3: Click on New. A submenu appears. 

 

Step 4: Choose a document. 

 

Step 5: Type a name for the document. 

 

Step 6: Double click on the file to type text in it. 

 



6. How is a file, folder and library related? 

Ans:  

File: A file in the computer contains data and information. The data can be in the form of text, 

pictures, sound, video etc. 

 

Folders: It is used to store files and other folders. They help in organising files and folders in 

one place. 

Libraries: It helps in grouping together all the folders and files of a particular type, like 

documents, music, pictures and videos. 

                


